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Sub:- Annual Examination 2021 

General instructions to parents of students attending annual examination 2021 (KG to Gr.9)  

Annual examination commences at 8.30 a.m. every day and finishes as per the time given in 

the question paper. Students are required to join the Zoom class at least 15 minutes before the 

start of the examination. 

 Be familiar with your child's exam. schedule and make sure that they attend the exam. on the 

specific dates and on time. 

 Please make arrangements for your ward to experience the online exam in a quiet, noise-free 

area of the house. Make sure your ward's writing table is free from notebooks, textbooks, 

worksheets etc.  

 Check the device of your ward prior to the examination Make sure your ward is ready with 

the device 15 minutes before the examination. 

 Ensure your child has taken enough food and drink and has gone to washroom before the 

start of the examination. Unfortunately, we cannot permit the child to move out of the seat 

during examination time; therefore insist your wards to refresh themselves before they sit to 

attend the examination.  

 Ensure that your ward's computer camera is ‘on’ and focused towards the child throughout 

the examination Moving out of camera, blind spots, etc., leaving the seat for purpose any, are 

considered as dereliction from the guidance and the examination will be null and void. In 

such cases, the student has to reappear for the examination in the FTF mode as and when 

informed. 

 Supervise your ward as much as possible during the examination, but do not support him / 

her for finding or writing answers. By supporting so you are giving a wrong message to your 

child to do malpractices in future. 

 Ensure that your ward submits the answer sheets immediately after the scheduled time of 

examination (maximum delay allowed is 5 minutes). Late submission of answer papers is not 

acceptable for reasons any. 

*Please have discussions with your children and give them proper awareness & guidance* 



*FAQs on Annual Examination March 2021* 
 

 At what time are the students expected to join the examination? 

 The students are expected to join in their respective Class teacher’s zoom ID minimum 15 

minutes before the start of the examination (ie. latest by 8.15 a.m.) 

 At what time do the examinations start? 

Exams will start at 8.30 a.m. on all days (unless otherwise specified) 

 What type of question pattern is followed for annual examination? 

Grade 1 & 2 (Total marks 50) 

40 marks objective through Google form  

10 marks descriptive through PDF / word document 

All types of questions will be posted in the respective google classroom. 

Grade 3-6 (Total marks 50) 

           30 marks objective through Google form  

20 marks descriptive through PDF / word document 

All types of questions will be posted in the respective google classroom. 

Gr. 7-8 (Total marks 50) 

   50% marks objective through Google form  

50% marks descriptive through PDF / word document 

All types of questions will be posted in the respective google classroom. 

Gr. 9 KB  & CBSE 

As per the existing board pattern (sample papers will be shared to the students by respective 

subject teachers).  

(The entire answer scripts have to be scanned and sent to the respective Google classroom 

immediately after the examination / scheduled timing. (A grace time of max. 5 minutes only be 

given for uploading the answer sheets) 

 What about GE / exempted students during Malayalam exam day? 

GE & exempted students need not join in zoom on Malayalam exam day. They can utilise the 

time for revising the portions for the next examination 

 Will there be regular classes during examination days? 

No, there will be no regular class. Students have to attend the examinations only. 

  Where should students write the descriptive answers? 

Students are expected to write the answers in ruled paper (upto Gr.7) and plain sheets (in other 

grades) with a margin of apprx.5 cm. 

 



  How to submit the answer scripts? 

The answer scripts are expected to be scanned and submitted immediately after the completion 

of the examination/ scheduled time, whichever is earlier. However a maximum of 5 minutes 

grace is given for the submission. The answer scripts must be uploaded as a single PDF file. 

Submission of descriptive answer scripts more than once is not permitted. The first submission 

only will be considered as the official document. 

  What if a child is not able to submit within the specific time? 

Late submission, resubmission etc. will not be considered or evaluated. In case of any technical 

difficulties noticed, the same has to be informed to the class teacher immediately. In case of 

failure in the submission within the specific period of time, the exam has to be written by the 

child at FTF mode on a later date as and when informed from the school. 

 What should you do if there is any technical issue (e.g. login issues)? 

Technical issues during examinations must be reported to the class teacher only by the parent 

and through direct calling to resolve the issue . 

 How is the examination monitored? 

The teachers will monitor all the students during the entire time of examination through Zoom 

and will record the session.  The recorded video will be kept as proof of the online examination 

attended by all students and was transparent and free from any kind of malpractices. The video 

will be submitted to ADEK in case of clarifications required. 
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